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Nursery Admissions
Applications for admission to the nursery of at MCPA will be dealt with by the academy, not by 
the local authority. Applicants should apply direct to MCPA for a nursery places.
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Nursery Places
The planned admission number 52 full-time places

Requests for Nursery Admissions
An application may be made for a Nursery place any time after your child’s second birthday. 
Application forms for September start/ intake must be received by the Academy by the end of 
February. Late applications will be considered once the allocation process has been completed 
should there be any remaining places in the nursery. 

a) Applications for places for children in MCPA should be completed by parents/carers and 
submitted to the Principal of the Academy. 

b) Application Forms can be obtained from the main office of the Academy or downloaded 
from the academy website. 

c) The Academy keeps an application list of children seeking admission 
d) Proof of identity and residency will be required. 
e) The inclusion of a child’s name on the application list does not constitute an offer or prom-

ise of a place. Academy staff are advised not to make any statements to parents/carers con-
cerning the likelihood of places being allocated to their children as this could be construed 
as promises of a place. 

f)  Applicants for places in MCPA need to be made aware that admission to the Nursery does 
not constitute a promise of a place in Manchester Communication Primary Academy. Simi-
larly, parents/carers need to be made aware that attendance in MCPA does not preclude the 
admission of their child to any other infant or primary school/academy in the area. 

g)  There are no places in the Nursery for children under the age of three. Normally children 
will start in the Nursery class twelve months before they start reception. 

h)  Most children will attend nursery class for three terms prior to the September admission 
into a reception class.

Priorities for Admissions
Nursery classes may serve a wider community than that normally served by the main academy. 
This is reflected in the admissions policy. Where the Nursery is over-subscribed priority will be 
given to children in the following order: 

i. Looked After Children (LAC) 
ii. Children with a statement of Special Educational Needs or Educational Health and Care 

Plan. 
iii. Children of staff from MCA/MCPA where there is a demonstrable skill shortage 
iv. Children in the catchment area with siblings attending MCA/MCPA 
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v. Other children in the catchment area 
vi. Children outside the catchment area with siblings attending MCA/MCPA Other children

Should the Nursery still be oversubscribed offers of admission are prioritised according to the 
distance from home to academy, measured by a straight line on an Ordnance Survey map from 
home to the front gate of the academy. The shortest distance is given priority.

Outcomes of Applications
a) The Principal will inform all applicants of the outcomes whether or not their child is to be 

admitted. 
b) Currently admissions letters are be sent out on Monday 9th April. (This date is subject to 

change should local Headteachers consider an alternative joint offer date) 
c) Letters informing parents that a Nursery place is not available for their child will be sent out 

on when all the Nursery places have been allocated. 
d) Late applicants (i.e. applications received after February) will not be acknowledged unless a 

place is available or becomes available for the child. 

1. It is important to note that attendance/enrolment in the nursery will be distinct and sepa-
rate and have no relevance to attendance in the Primary or other sections of the Academy for 
which a separate application will have to be made in accordance with the LA’s co-ordinated 
admissions arrangements. The number of full time equivalent places that will be available in 
the nursery will be published in advance, on the Academy website and with sufficient notice 
to allow applications in the first year. No appeal will be allowed against the refusal of a place 
in the nursery. The number of nursery places available for 2018/19 is 52. 

2. Waiting list - The nursery will keep a waiting list which will be used to fill casual vacancies 
occurring as a result of an enrolled child leaving during the academic year or withdrawing 
from a place that has been offered. The list will be complied in accordance with the Ad-
missions Code so that children will be ranked in line with the Nursery’s oversubscription 
criteria.

In Year Admissions
Admissions at other times of the academy year will be made by the Principal, subject to there 
being suitable vacancies. The same criteria for selection of pupils, as specified in this document 
will be applied.

Attendance in the Nursery
Where places in the Nursery are limited, parents should be advised that a poor record of at-
tendance and/or punctuality may result in the nursery place being withdrawn and/or being 
given to someone else Application forms are available from MCPA reception


